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QUYET PINH

Vé viéc Ban hanh Quy dinh triach nhiém cia cin b va ngwdi hoc trong cac ky thi
ciia Truwong Pai hoc Khoa hoc tw nhién, PHQG-HCM

HIEU TRUOGNG TRUONG PAI HOC KHOA HQC TU NHIEN

Can cur Quyet dinh s6 26/2014/QP-TTg ngay 26/3/2014 cia Thi tuéng Chinh phi ban
hanh Quy ché t6 chite va hoat dong ciia Dai hoc Quéc gia va cdc co sé gido duc Dai hoc
thanh vién;

Cén cir Quyét dinh sé 1506/0P-PHQG ngay 14 thang 11 nam 2022 ciia Gidm déc Dai
hoc Quéc gia Thanh phé Hé Chi Minh vé viéc phé duyét Bé dn déi mdi co ché hoat dong ciia
Truong Pai hoc Khoa hoc Tu nhién giai doan 2022-2025;

Cdn cit Théong tw 56 10/2016/TT-BGDDT ngay 05/4/2016 ciia B truong Bé Gido duc va
Pao tao ban hamh Quy ché cong tdc sinh vién di voi chuong trinh dao tao dai hoc hé chinh quy;

Can cie Quyét dinh s6 1175/QD-KHTN ngay 24 thang 9 ndm 2021 cia Hiéu truong Truong
Dai hoc Khoa hoc Ty nhién, DHQG-HCM ban hanh Quy ché dao tao trinh dj dai hoc;

Cdn cit Quyét dinh s6 1476/QD-KHTN ngay 14 thang 8 ndm 2023 cia Hiéu Trudng
Truong Pai hoc Khoa hoc tw nhién vé viéc ban hanh Quy dinh vé trdch nhiém ciia cdn b va
nguoi hoc trong cdc ky thi;

Theo dé nghi ciia Truomg phong Phong Khdo thi va Dam bdo chat luong.

QUYET PINH:

Pidu 1. Ban hanh kém theo Quyét dinh ndy Quy dinh trdch nhiém cua can bd va ngudi
hoc trong cac ky thi ciia Truong Pai hoc Khoa hoc tu nhién, PHQG-HCM.

Pidu 2. Quyét dinh nay co hiéu luc ké tir ngay ky va thay thé cho Quyét dinh sb
1476/QD-KHTN ngay 14 thang 8 nim 2023 cua Hiéu truéng Truong Dai hoc Khoa hoc tu
nhién, PHQG-HCM vé Quy dinh vé trach nhiém ctia can bd va ngudi hoc trong céc ky thi clia
Trudng DPai hoc Khoa hoc tyr nhién, DHQG-HCM.

Piédu 3. Trudng cac phong chirc nang, Ban chil nhiém céc Khoa, ngudi hoc va cac ca
nhén c6 lién quan chiju trach nhiém thi hanh Quy¢t dinh nay./.

Noi nhgn: /A%~

- DH Quéc gia TP. HCM (dé béo cdo);
- Nhu Diéu 3;

- Lwu: VT, TTPC, KT&DBCLt\/
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_ DPATHOC QUOC GIA TP.HCM ) CONG HOA XA HQOI CHU NGHIA VIET NAM
TRUONG PAI HOC KHOA HQC TU NHIEN Pic 1ap - Tw do - Hanh phic

QUY DINH
Trach nhiém cua cian bo va nguoi hoc trong cac ky thi
cia Truwong Pai hoc Khoa hoc tw nhién, PHQG-HCM
(Ban hanh kém theo Quyét dinh sé [, /OP-KHTN ngay ()4 thing 0 {ndm 2024
cuia Hiéu truéng Truong Dai hoc Khoa hoc ty nhién, DHQG-HCM)

Chwong I
QUY DINH CHUNG

Piéu 1. Pham vi diéu chinh va ddi twong ap dung

1. Vin ban nay quy dinh trach nhiém ctia can bd tham gia cong tac thi va cua sinh vién/hoc
vién (sau diy goi chung 1a ngudi hoc) trong céc ky thi va cac hinh thirc xir Iy vi pham quy ché
thi ctia can bd tham gia cong tac td chirc thi va ngudi hoc trong cac ky thi ciia Trudng Pai hoc
Khoa hoc Tu nhién (PH KHTN) thuoc PHQG-HCM.

2. Quy dinh nay &p dung dbi v6i nguoi hoc (cac bac, cac hé dao tao), cac ca nhén 1a vién
chirc, ngudi lao dong thudc cac don vi Khoa/Bo mon, Phong chirc nang thudc Trudng tham
gia coi thi (sau day goi chung la cén b coi thi).

Diéu 2. Muc dich diéu chinh

1. BDam bao tinh nghiém tac, khach quan, cong bang trong cdng tac thi, kiém tra tuan thu
dung dinh ciia B GD&DT, cia PHQG-HCM.

2. Phat hién, ngan chan, xtt 1y kip thoi cac hanh vi vi pham quy ché thi ctia ngudi hoc, vién
chirc, nguoi lao dong trong céc ky thi.

Chwong I1
QUY PINH VE TRACH NHIEM CUA CAN BQ THAM GIA
CONG TAC THI VA CUA NGUOI HQC

Diéu 3. Trach nhiém ciia Can bg coi thi (CBCT)

1. CBCT da ding ky coi thi, néu ban d6t xuat phai bao cdo kip thoi cho Phong Khao thi va
PBCL dé ctr nguoi thay thé it nhét 2 ngay truéc ngay thi. Néu véng khoéng c6 ly do, CBCT
phai chiu hoan toan trach nhi€ém.

2. CBCT c6 trach nhiém:
a. Co mat tai dia diém td chirc thi it nhét 15 phut trude gio thi dé nhan hd so thi;

b. Deo thé can bd trong khi 1am nhiém vuy;
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c¢. Nam viing quy dinh, quy trinh td chire coi thi;

d. Phai mic trang phuc lich su, nghiém tic, khong lam viéc riéng (khdng doc sach bao,
khong str dung dién thoai di dong, may tinh ca nhan, khong dugc hat thubc, st dung cac chét
kich thich va/hodc cac dd uéng co cén) trong khi lam nhi€ém vu;

e. Khong gitp do nguoi hoc lam bai dudi bét ky hinh thirc nao;
f. Phai c6 mit thuong xuyén tai phong thi thuc hién cac nhiém vu sau:

- Kiém tra cac diéu kién t6 chtrc thi ctia phong thi, danh s6 bdo danh (ma sd) trén ban va
hudng din ngudi hoc vao phong thi;

- Kiém tra cac vat dung ngudi hoc dugc phép mang vao phong thi, huéng dan nguoi hoc
ngdi dung chd quy dinh, kidm tra thé sinh vién/hoc vién (hodc gidy t& tiry than c6 &nh khéc)
dé nhan dién ngudi hoc. Nhitng trudong hop khong co gidy to tly than, ngudi hoc phai c6
xac nhan cia Phong CTSV (néu 14 sinh vién)/Phong Pao tao Sau Dai hoc (néu 1a hoc vién
Sau Dai hoc) hodc cho lam gidy cam doan tai phong thi;

- Trudng hgp ngudi hoc khong c6 tén trong danh sach du thi thi phai ¢6 gidy vao phong thi
do Phong Khao thi va PBCL cAp thi méi dugc du thi. Néu nguoi hoc ¢6 gidy vao phong thi
thi CBCT dién thém tén ngudi hoc vao cudi danh séch thi;

- Nhéc nhé ngudi hoc nhitng didu kién cAn thiét vé ky ludt phong thi; ghi ddy di thong tin
can thiét vao céac gidy to thi; gidy thi, gidy nhap phai c6 du chir ky va ho tén caa 2 CBCT;

- Ghi rd tén hoc phan td chirc thi va thdi gian lam bai 1én trén bang dé ngudi hoc biét;
- Cho ngudi hoc bét diu lam bai va két thiic thoi gian thi ding quy dinh.

- Néu ngudi hoc vi pham ky luat thi CBCT phai 14p bién ban xir ly theo quy dinh va gt lai
bién ban x1r ly cho Phong Khdo thi va PBCL;

- Néu ¢6 tinh hudng bt thudng (ngudi hoc dang du thi bi dm dau, ...) can bao ngay cho
Phong Khao thi va PBCL dé giai quyét;

- Pién diy du thong tin CBCT vao danh séach thi va trén tui dung bai thi;

- Khi thu bai thi cia ngudi hoc, ké ca ngudi hoc da bi xtt 1y ky luat, cAn kiém tra dy di céc
thong tin (ma dé thi, sb to gidy thi ...) trude khi cho ngudi hoc ky xac nhin ndp bai;

- Ban giao lai bai thi (sau khi da xép lai theo thr ty ma sinh vién/ma hoc vién tir nho dén
16n) cho thu ky thi sau khi d hét thoi gian 1am bai;

- Tuyét déi khéng dwoc dé nham lan, mdt mdt bai thi.
Piéu 4. Trach nhiém ciia Can bd giam sat phong thi
1. Can b giam sat phong thi do Trudng phong Phong Thanh tra — Phap ché phan cong va
gui danh sach cho Phong Khao thi va PBCL.
2. Can b0 giam sat phong thi thuong xuyén giam sat viéc thuc hién quy ché thi cia CBCT
va ngudi hoc du thi, kiém tra, huéng din, phdi hop véi CBCT lap bién ban, thu gift tai liéu va
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phuong tién k§ thuit do ngudi hoc mang trai phép vao phong thi, nhéc nhé hodc 1ap bién ban
xtt ly dbi vai CBCT vi pham (néu co).

3. Can b6 giam sat chiu trach nhiém trudc Nha truong trong khi thuc hién nhiém vu, dam
bao k¥ thi nghiém tic, dung quy ché.

Piéu 5. Trach nhiém ciia Can bj thw ky thi

1. Thu ky thi 1a chuyén vién, nghién ctru vién hodc giang vién do Phong Khéo thi va DPBCL
moi.

2. Thu ky thi phéi chuén bj ddy dii hd so thi, vin phong pham, danh sach dy thi va cac mau
bién ban ban giao trong cac budi thi; nhan ban giao bai thi va cac loai bién ban tir CBCT cubi
mdi ca thi va béo co tinh hinh bubi thi cho Can b phu trach thi.

Piéu 6. Trach nhiém ctia Can b phu trach thi

1. Cén bd phu trach thi 1a chuyén vién Phong Khao thi va PBCL, do Trudéng phong phan

cong.

2. Can b phu tréch thi c6 chirc néng didu hanh va chiu trach nhiém vé toan bd cong viée
trong qua trinh t chirc thi duge phan coéng phu trach nhu: phan cong CBCT, giao dé thi, tb
chue viée nhan bai, xtr Iy cic van dé xay ra theo ding quy ché, pham vi dugc phéan cong.

3. Can b0 phu trach thi c6 trach nhiém béo ngay cho Trudng phong Khéo thi va PBCL dé
trinh nha truong xir Iy nhitng van dé ngoai pham vi phu trach.
Diéu 7. Trach nhiém cia Can bd ra dé thi

Cén bo ra dé thi c6 trach nhiém tryc d& thi trong cac budi thi (phai mé dién thoai trong sudt
budi thi @& Céan bd phu trach thi lién lac trong trudng hgp ngudi hoc thic méc dé thi).
Diéu 8. Trach nhiém ciia ngudi hoe trong cac budi thi

1. Trude khi vao phong thi, nguoi hoc phai:

a. CO mit tai phong thi truge gid thi 15 phut dé 1am thu tuc vao thi. Néu ngudi hoc dén
tré qua 15 phit sau khi tinh gio 1am bai s& khong dugc dy thi;

b. Chuén bi thé sinh vién/hoc vién hoic CMND/CCCD dé CBCT kiém tra trong céc budi
thi. Truong hop ngudi hoc khong thé x4c thuc nhén than thi phai c¢6 xac nhan ciia Phong CTSV
hoidc Phong Dao tao Sau Dai hoc. Truong hop dic biét, ngudi hoc duge 1am giéy cam doan tai
phong thi.

2. Khi vao phong thi, nguoi hoc:

a. Ngbi diing vi tri theo quy dinh ctia CBCT, dit thé sinh vién/hoc vién (CMND/CCCD)
cua minh trén mit ban dé CBCT kiém tra;

b. Ngudi hoc phai ty bao quan tai san ca nhén;

c. Chi dugc mang vé chd ngdi bt viét, but chi, compa, tiy, thudc ké. Trong truong hop
ngudi hoc ¢ mang theo laptop, CBCT cho phép ngudi hoc mang tii xéch vao chd ngdi (dé
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dudi chan) dé tranh mét cép va ngudi hoc phai chiu hoan toan trach nhiém néu bi phét hi¢n co
mang tai lidu ngay tai chd ngdi du thi;

d. Khong duoc mang tai lidu vao phong thi (trlr nhitng mon thi duge st dung tai liéu s€
duogc ghi 1o trong dé thi); Khong dugc mang dién thoai di dong, phuong tién k§ thudt thu, phat,
truyén tin, ghi am, ghi hinh, thiét bi chita dung thong tin c6 thé loi dung dé 1am bai thi; vii khi,
chét gay nd, gdy chay, bia, ruou, giéy than, bt x0a; thirc an, nudc uéng va cac vat dung bi
cAm khac vao phong thi; Khong dugc an, ubng, hut thude trong phong thi;

e. Trude khi 1am bai thi, ngudi hoc phai ghi dy du thong tin (ho tén, ma sd,...), ma dé
thi vao gidy thi (néu c6) va nhat thiét phai yéu ciu ca hai can b coi thi ky va ghi rd ho tén vao
gidy thi;

f. Bai lam phai viét ro rang, sach s&, khong nhau nat, khong déanh du hoic 1am ky hiéu
riéng. Nghiém cAm lam bai béng hai mau muc, muc do, but chi (trr hinh v& dugce dung but
chi). C4c phan viét hong phai dung thuée gach chéo, khong ding but xo04;

g. Phai bao v¢€ bai lam cia minh va nghiém cAm moi hanh vi gian 14an, khong dugc xem
bai cuia ngudi khéc, khong cho ngudi khac xem bai cia minh, khéng dugce trao dbi y kién, trao
dbi tai liéu khi 1am bai;

h. Phai giit gin trat ty, im lang trong phong thi. Néu cin hoi CBCT diéu gi phai xin phép
va héi cong khai. Truong hop dau 6m bét thudng phai bao cao CBCT dé xur ly;

i. Chi dugc ra khoi phong thi trude khi hét gio 1am bai néu da ndp bai lam, gidy nhap va
d@ thi cho CBCT;

j. Khi hét gio thi phai ngling 1am bai va ndp bai cho CBCT. Khong lam dugc bai, ngudi
hoc ciing phai ndp gidy thi. Khi ndp bai, ngudi hoc phai ty ghi 1o s6 to gidy thi da nop va ky
tén xac nhan vao danh séch thi.

Chwong 111
HINH THUC XU LY VI PHAM

Pidu 9. Xir ly ddi véi CBCT vi pham quy ché thi

CBCT néu vi pham quy dinh (bi phat hién trong khi lam nhiém vy hoac sau khi ky thi da
két thic), tiry theo hanh vi va mirc do sé ap dung céc hinh thirc ky luat nhu sau:

1. Khién trach: Ap dung d6i v6i nhitng ngudi pham 15i sau:
a. Dén tré gid quy dinh (trude gid thi 15 phut) 2 lan;
b. Khong ky vao gidy thi, gidy nhap cta ngudi hoc;

c. Trong gid thi ty ¥ bb vi tri coi thi hodc ving 2 bubi coi thi khong thong béo véi don
vi t6 chirc thi (khong c6 1y do chinh déng).
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2. Canh cao: Ap dung dbi véi nhitng ngudi pham 151 sau day:

a. Véng 3 bubi coi thi tré 1én (trong mdt nam hoc) khong thong bao véi don vi td chirc
thi (khong c6 ly do chinh dang);

b. Pé cho nguoi hoc ty do quay cop, mang va sir dung tai lidu trai phép trong khi thi bi
can bd giam sat phat hién va l1ap bién ban;
c. Khong 1ap bién ban dbi véi ngudi hoc da bi phat hién ¢ vi pham quy ché;
d. Lam mét danh sach thi, mAt bai thi cua ngudi hoc;
e. Hd tro ngudi hoc 1am bai thi duéi moi hinh thic.
Piéu 10. Xir Iy dbi voi nguodi hoc vi pham quy ché thi
Ngudi hoc vi pham quy ché thi déu phai bi lap bién ban va tity mirc d6 s& xtt Iy ky luat
theo cac hinh thirc sau ddy (CBCT cin ghi rd hanh vi vi pham, 1ap bién ban, thu tang vt
(néu c6) va ban giao bién ban cho Cén bd phu trach thi khi ndp bai):
1. Khién trach:
a. Ap dung d6i véi ngudi hoc pham 151 mot 14n: nhin bai cia ngudi khac, trao ddi vai
nguoi khéc, cb tinh dé bai cho ngudi khac xem;

b. Vi pham mot trong céc ndi dung cia Diéu 8 (trir khoan 2d), da duge CBCT nhéq"

- 7
nh& nhung van tiép tuc vi pham. & %
I}
Nguoi hoc bi ky ludt khién trdch trong khi thi hoc phd‘n nao sé bj trir 25% diém téngt
két ciia hoc phan dé. &

2. Canh c4o: Ddi véi ngudi hoe vi pham mdt trong cac 16i sau day:
a. Da bi khién trach trong gio thi mon d6 nhung vén tiép tuc vi pham;
b. Trao ddi bai lam hodc gidy nhap cho ngudi khéc;

c. Mang tai liu, dién thoai di dong hodc cac thiét bi khong dugc phép mang vao phong
thi (k& ca khi chua str dung);

d. Chép bai ctia ngudi khac. Nhitng bai thi da c6 két lun 14 giéng nhau thi xir ly nhu
nhau. Néu nguoi vi pham c6 da bang chimng chimg minh minh bi quay c6p thi c6 thé xem
xét lai.

Ngueoi hoc bi ky ludt canh cdo trong khi thi hoc phc”in nao sé€ bi trir 50% diém téng két
ctia hoc phan dé.

3. Dinh chi thi: D4i v&i ngudi hoc vi pham mdt trong cac 16i sau day:
a. Davipham 18i & mirc canh cio mot 14n trong gid thi mén d6 nhung van tiép tuc vi pham;
b. Co6 hanh dong gay g0, de doa can bd ¢6 trach nhiém trong ky thi hay ngudi hoc khac;

c. Dua dé thi ra ngoai hodc nhan bai giai tir ngoai phong thi.
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Nguoi hoc bi ky ludt dinh chi thi trong khi thi hoc phan nao sé bi diém 0 (khong) hoc
phdn d6; phai ndp lai bai lam, gidy nhdp va dé thi cho CBCT;

Ngudi hoc di thi hd hodc nhd ngudoi khéc thi ho déu bi ky luat & mte dinh chi hoc tap
mdt ndm dbi véi trudng hop vi pham 14n thir nhét va budc thdi hoc dbi véi truong hop vi
pham 1an thi hai.

Ngoai ra, cac hanh vi vi pham quy ché thi khac phat sinh trong hodc ngoai phong thi thi
hinh thire xtr 1y ky luat s€ do Hi¢u truong quyét dinh.

Diéu 11. Thim quyén xir Iy CBCT va ngudi hoc vi pham quy ché thi

1. Phong Khao thi va DPBCL sé€ tlp trung tt c& cac bién ban xur 1y ky luat CBCT vi pham
quy dinh trong van ban nay vao cudi mdi hoc ky (sau khi hoan tat ky thi) trinh Hi¢u
truéng quyét dinh; dbi v&i ngudi hoc vi pham quy ché thi 1an dau s& do Phong Khéo thi
va DBCL phu trach xur ly va gtri thong bao dén ngudi hoc.

2. Nha trudng sé ra quyét dinh mtrc xtt 1y ky luat dbi véi CBCT vi pham céc quy dinh tai
van ban nay.

3. Trong qua trinh hoc tap tai truong, néu ngudi hoc vi pham Quy dinh nay ¢ murc do ky
luat canh céo tir 1an thir 2 thi s& bi xtt Iy ky ludt & mirc do canh cdo theo Quy dinh cdng
tac khen thudng, ky ludt sinh vién cia Nha truong.

Chwong IV
TO CHUC THUC HIEN

Diéu 12. Trach nhiém thue hién

1. Phong Khao thi va PBCL, Phong Pao tao, Phong Dao tao Sau Dai hoc, Phong CTSV,
Phong Thanh tra — Phap ché, cac phong chitc ndng c6 lién quan va cac Khoa c6 trach nhi¢m
thuc hién Quy dinh nay.

2. Trudng cac don vi phd bién Quy dinh nay dén timg can by, giang vién cua don vi.

3. Gido vu va c¢b van hoc tap céc khoa phd bién Quy dinh nay dén ngudi hoc.
Diéu 13. Diéu khoan thi hanh

1. Quy dinh nay c6 hiéu luc ké tir ngay ky ddi véi cac bac, cac hé dao tao va thay thé cho

céc vén ban da ban hanh truge day cua Nha truong vé quy dinh trach nhiém CBCT va nguoi
hoc trong cac ky thi. '

2. Trong qué trinh thuc hién, Quy dinh nay c6 thé duogc sira dbi, bd sung, hoan thién cho
phi hop vai thuc tidn. Viée sira dbi, bd sung do Hidu truéng xem xét va quyét dinh. )z



